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SUMMARY 

Under the supervision of the Director of Curriculum, Staff Development, and Categorical 
Programs, the Teacher on Special Assignment will perform all functions related to 
Induction and Professional Development. The Title I Resource Teacher will also assist 
schools with Title I, state, and federal mandates to improve academic achievement and 
meet accountability and parent involvement requirements. 
  

REPRESENTATIVE DUTIES 

  

 Provide professional development in software and materials related to MTSS for 
ELA/ math intervention 

 Manages the online district intervention program components (i.e., accessing and 
maintaining computer-based management and reporting system, generating 
reports and locating resources within the system) 

 Facilitates district intervention meetings to assist teachers in maintaining pacing 
of instruction and utilizing data to determine next instructional strategies. 

 Participates as necessary, in a variety of meetings, trainings, in-services, 
conferences for the purpose of conveying and /or gathering new and up-to-date 
strategies or information required to meet student academic needs   

 Generates reports and analyzes data to monitor and support the MTSS  
 Coordinates and schedules Intervention Specialist walkthroughs, professional 

development. 
 Researches, develops, facilitates and provides professional development in the 

screening process/initial assessment to support sites in identifying students for 
possible participation in Tier 1, Tier 2, and Tier 3 intervention. 

 Develops, facilitates and provides professional development to support sites in 
progress monitoring of students receiving intervention in Tier 1, Tier 2, or Tier 3. 

 Attends meetings and trainings as directed 
 Other duties relevant to the successful implementation for district ELA/math 

MTSS programs as well as supplemental reading and math programs 
 Coordinates and oversees the district’s supplemental intervention services. 
 Drafts and maintains records of supplemental interventions provided by outside 

contractors and/or district personnel  
 Oversees supplemental interventions provided to students and monitors 

intervention quality. 
 Serves as a liaison between parents, supplemental intervention providers and 

school representatives. 
 Assists in the development and implementation of the district’s parent 

involvement program. 
 Supports sites in coordinating and/or implementing parent involvement activities 

including, but not limited to: professional development, parent 
workshops/trainings and Family Involvement Action Teams. 



CERTIFICATED JOB DESCRIPTION                  

     

PERRIS ELEMENTARY SCHOOL DISTRICT  

 

TOSA - ACADEMIC SUPPORT TEACHER/TEACHER INDUCTION 

 

                          

        

2  

  

 Assists in the development of the district’s Title I programs and services. 
 Supports teachers clearing their credentials as a Teacher Induction Reflective 

Coach. 
 Participates in lesson planning, observations, research, goal setting, presenting 

model lessons, completing the required cycle paperwork and assignments with 
participating teachers. 

 Attends teacher induction trainings. 
 Maintains all documentation and monitors the program for assigned induction 

teachers. 
 Collaborates, plans, prepares and presents staff development for induction 

teachers. 
 Attends professional development trainings/conferences. 
 Maintains professional competence through participating in professional 

development activities. 
 Other related duties as assigned.      

  

MINIMUM QUALIFICATIONS 

  

Knowledge of: 
 Principles of training and providing work direction. 
 Applicable sections of the State Education Code and other applicable laws. 
 Current trends and research concerning the growth and development of children. 
 Applicable state advisory documents, the State Framework in all subjects taught 

and district curriculum standards appropriate to assignment. 
 Standardized student testing requirements. 

  
Ability to: 

 Maintain current information and expectations regarding grade level and 
curriculum being taught. 

 Display the use of sound judgment in making decisions. 
 Maintain professional relationships with students, parents, colleagues and 

supervising staff members. 
 Operate a computer and use related devices (projectors, audio, tablets, etc.). 
 Send and receive electronic correspondence and research information online. 
 Read, interpret, apply, and explain rules, regulations, policies, and procedures. 
 Maintain current knowledge of applicable curriculum and academic-related 

regulations. 
 Communicate effectively both orally and in writing. 
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 Understand and be sensitive to, and have respect for the diverse academic, 
socio-economic, ethnic, religious, and cultural backgrounds, disability, and sexual 
orientation of students, faculty, and staff. 

 Maintain consistent, punctual and regular attendance. 
 Develop and maintain effective interpersonal relations using tact, patience, and 

courtesy 
 Create visual presentations integrating video clips, audio clips, charts, and 

narrative. 
   
EMPLOYMENT STANDARDS 

  
Education: 

 Baccalaureate Degree in all courses needed to meet credential requirements 
 Professional Clear Multiple Subjects Credential or Life Elementary Credential 

with CLAD or BCLAD or equivalent. 
  
Experience: 

 Three (3) years successful classroom teaching experience is required 
  
Other: 

 Ability to use personal vehicle to travel to other sites/locations. 
  

PHYSICAL REQUIREMENTS 

Employees in this position must have the ability to: 
1. Sit and stand for extended periods of time. 

2. Enter data into a computer and operate modern office equipment. 

3. Hear and understand speech at normal levels and on the phone. 

4. See and read the computer screen and printed matter with or without visual aids. 

5. Speak so that others may understand at normal levels to small or large groups,     

and on the telephone. 

6. Stand, walk, and bend over, reach overhead, grasp, push, pull and move, lift 
and/or carry up to 25 pounds to waist height. 
  

WORK ENVIRONMENT 

Employees in this position will be required to work indoors and/or outdoors in an 
educational and office environment. Employees may come in direct contact with 
students, parents, school district staff, outside agency staff, and the public. 
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ASSIGNMENT AND SALARY 

 Appropriate placement on the certificated salary schedule. 
 This position is funded fully or in part by categorical programs; program and 

positions are subject to review on an annual basis. 
  

  

  
194 Work Days 

Job Description: TOSA - Academic Support Teacher/Teacher Induction 

Certificated TOSA, COACH & COUNSELOR Salary Schedule 103 

$62,761.00 -$119,585.00/Yearly 

Board Approved:  December 13, 2018 

    

  

  

  

  

  

  

  

  

  

  

  

  

 

  


